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WE'RE HIRING!

EXECUTIVE OFFICE SUPP

(6-MONTHS INTERNSHIP)

ASIANCE

ARE YOU READY TO
CHECK OUT

Asiance Notion blog for more information! —

REQUIREMENT

Key Activities

Executive support

Support executives with daily operational tasks, including meeting coordination, news monitoring, and benchmarking

Support the CEO and executive team with daily operations, strategic projects, meeting coordination, and follow-ups.

Prepare executive presentations, research briefs, and supporting materials for strategic initiatives.

Coordinate events and workshops focused on the Korean digital ecosystem

Social Media (SNS)

® Manage and plan company social media channels (Facebook, Instagram, LinkedIn)
® Create and write original social media content, with a strong focus on tone and brand voice

® Monitor social media and newsletter performance, analyze key metrics, and prepare regular reports.

Consulting & Research

® Monitor developments in Korea's digital ecosystem, including Naver, Kakao, e-commerce, and emerging Al technologies.

® Translate research findings into actionable insights and recommendations for brands operating in the Korean market.

Marketing

® Develop performance-driven strategic reports for luxury brands

® Provide strategic recommendations to enhance digital performance within the Korean digital ecosystem

Qualification

Qualification:

Available to join Asiance for a 6-month internship

Fluent in English, with strong verbal and written communication skills

Advanced proficiency in MS Office (PowerPoint, Excel, Word)

Strong interest in digital communication and market trends

HOW TO APPLY

QALK& NESCE: HYHY 5= &
Apply Resume Screening Interviews Final Offer

Submit your English / Korean resume, cover letter and [ or portfolio via HERE.
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https://www.asiance.com/en/brandtech
https://asiancenotion.oopy.io/
https://asiancenotion.oopy.io/
https://asiancenotion.oopy.io/
https://asiancenotion.oopy.io/
https://forms.monday.com/forms/175fb927bdc5a246c1901210800e8477?r=use1
https://forms.monday.com/forms/175fb927bdc5a246c1901210800e8477?r=use1
https://www.facebook.com/Asiance
https://www.instagram.com/asiance_now/
https://blog.asiance.com/
https://www.linkedin.com/company/asiance/
https://asiancenotion.oopy.io/

